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Informative Speech Outline Template
Title: [Your Speech Title]
I. Introduction
A. Attention-Grabber
« Start with a compelling fact, quote, anecdote, or question to capture the audience's
interest.
B. Purpose Statement
o Clearly state the purpose of your speech and what your audience can expect to learn.
C. Relevance
o Explain why the topic is important and how it relates to your audience.
D. Preview of Main Points
« Provide an overview of the key topics or subtopics you will cover in your speech.
Il. [Main Point 1]
A. Subpoint
« Provide a clear and concise explanation of the first main point or subtopic.
B. Subpoint
o Present supporting details, examples, or evidence related to the subpoint.
I11. [Main Point 2]
A. Subpoint
e Introduce the second main point or subtopic.
B. Subpoint
o Offersupporting details, examples, or evidence for this subpoint.

IV. [Main Point 3] (if applicable)
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A. Subpoint
o Ifyour speech has a third main point or additional subtopics, introduce them here.
B. Subpoint
o Provide relevant supporting details, examples, or evidence for each subpoint.
V. [Main Point 4] (if applicable)
A. Subpoint
« Continue introducing main points or subtopics as needed.
B. Subpoint
o Offersupporting information, examples, or evidence for each subpoint.
V1. Conclusion
A. Recap Main Points
o Summarize the key points covered in your speech.
B. Call to Action or Final Thought
« Encourage the audience to take action or offer a closing thought related to your topic.
VI1I. Q&A Session (Optional)
A. Open the floor for questions from the audience, allowing for clarification or additional
discussion.
V1l1I. Closing
A. Thank the Audience
» Express gratitude to your audience for their time and attention.
B. Restate the Importance
« Reiterate the significance of the topic and why it matters.

C. End with a Memorable Statement



o Conclude your speech with a powerful quote, a thought-provoking statement, or a call to
action.
IX. Additional Resources (Optional)
A. Provide a list of references or resources for further reading or exploration of the topic.

X. End of Outline



