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Personal Statement Format For A Graduate School 

1. Heading: 

• Your Name 

• Contact Information 

• Program/Institution Name 

• Date 

2. Introduction (1-2 paragraphs): 

• Engaging opening sentence or paragraph to capture attention. 

• Clearly state your interest in the program and your field of study. 

• Briefly mention your academic background and what led you to pursue further studies in 

this field. 

3. Academic Background (1-2 paragraphs): 

• Detail your academic journey, mentioning specific courses, projects, or experiences that 

influenced your interest. 

• Highlight any significant academic achievements or research experiences. 

• Discuss any challenges or pivotal moments that motivated your decision to pursue this 

field at a higher level. 

4. Professional Experience (1-2 paragraphs): 

• Describe relevant professional experiences and how they connect to your academic goals. 

• Highlight skills, knowledge, and insights gained from these experiences and how they 

complement your academic aspirations. 
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• Discuss any leadership roles or impactful projects that shaped your perspective in the 

field. 

5. Motivation and Fit (1-2 paragraphs): 

• Explain why you're interested in this specific program or institution. 

• Discuss how the program aligns with your academic and career goals. 

• Reference specific aspects of the program, faculty members, or resources that attract you 

and would support your aspirations. 

6. Skills and Strengths (1-2 paragraphs): 

• Highlight key skills, strengths, and personal qualities that make you a suitable candidate. 

• Provide specific examples or experiences to showcase these qualities. 

• Connect these skills to how they will be valuable in your graduate studies. 

7. Future Goals (1 paragraph): 

• Outline your long-term career aspirations and how this program will contribute to 

achieving them. 

• Discuss the impact you aim to make in your field after completing the program. 

• Connect your future goals to the skills and knowledge you'll gain from the program. 

8. Conclusion (1 paragraph): 

• Summarize the main points of your statement. 

• Reiterate your enthusiasm for the program and your readiness to contribute. 

• End with a strong closing statement that leaves a lasting impression. 

9. Closing: 

• Sincerely or Best Regards 

• Your Name 



 

 

Remember to adhere to any specific word or character count requirements provided by the 

institution, and always tailor your statement to match the program and its values. Good luck with 

your application! 

 


